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" 9. Manner of submission of cases to the President, the Prime Minister, the Prime Minister and
the President— A case submitted to the President, the Prime Minister or to the Prime Minister and
the President shall include a self-contained, concise and objective summary stating the relevant facts
and points for decision. The summary shall include the specific recommendations of the Minister-in-
charge and shall be accompanied by a draft communication, wherever appropriate.
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"29. Channels of communication with foreign government/agencies.—

(1) Except as provided in sub-rule (3) below all correspondence made by a Ministry/Division/
Attached Department with the Government of a foreign country or a foreign mission in Bangladesh
or an international organisation shall normally be conducted through the Ministry of Foreign
Affairs except in matters relating to the utilization of agreed foreign assistance concerning the
Ministry/Division :

Provided that by means of general or special orders to be issued by the Ministry of Foreign Affairs
direct correspondence may be allowed under such conditions and circumstances as may be specified from
time to time.

(2) For direct contact by Ministries with foreign missions located in Bangladesh, the following
points are to be carefully observed:

(i) Representatives of foreign missions are required to call on officials of the host
Government and never vice versa,

(it) Ministers, Ministers of State and Deputy Ministers should normally receive only Heads
§ G of Missions, i. e., Ambassadors/High Commissioners or Charge d' Affairs;



(3)

Y

(1i1) Secretaries/Heads of Attached Department/ Heads of Autonomous Bodies should receive
Heads of Missions. i. e., Ambassadors, High Commissioners or Charge d' Affairs. When
the Head of a Mission is not in Dhaka the second official of the Mission in order of
hierarchy may be received provided such officials are not below the rank of Counsellor
or First Secretary, and the bussiness at hand is of urgent nature.

(iv) Normally contacts with foreign Missions should be limited to the level of Joint
Secretaries who should receive the second official of the mission in order of hierarchy.
They may receive the next official in rare cases provided such officials carry the rank of
First Secretary.

All requests to a foreign government or an international organization for economic or
technical assistance shall be made through the Economic Relation Division or Finance
Division, as the case may be, which shall correspond with the foreign government and other
international agencies, except in matters relating to the utilization of the agreed foreign
assistance concerning the Ministry/Division.
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15,

16.
17
18.
19.
20.

21

"ALL MINISTRIES/DIVISION

Appointment to the posts of Executive Director/Member/Director of statutory bodies by
whatever name called. Provided that appointment of Director (Administration), Director
(Finance), Secretary of the statutory bodies shall be consulted with Ministry of Establishment.

Appointment of Head of Attached Department.

All appointments in attached departments and subordinate offices in the NPS-3 and above.
Cases of suspension of officer holding posts to the scales of NPS-3 and above.

Delegation to International Assemblies and Conferences.

Grant of permission on special consideration for treatment abroad, to the members of
staff/officers of the Autonomous, Semi-Autonomous and Nationalized organizations, if
expenditure to be incurred for such treatment is borne either fully or partly by the Government or
Autonomous Bodies/Organizations concerned.

Any other matter which the Prime Minister may from time to time by general or special order,
specify.”
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"All repuests to a foreign government or an international or ganisation for economic or technical assistance

shall be made through the Economic Relations Division or Finance Division, as the case may be, which shall

correspond with the foreing government and other international agencies, except in matters relating to the
utilization of the agreed foreign assistance concerning the Ministry/Division."
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(3) Responsibility for obtaining the report from the returning delegation shall rest with the
‘ Ministry/Division sponsoring the delegation.
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